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       CORALWOOD PARENT HANDBOOK 2014-2015
“To educate in a safe, nurturing environment”

Welcome to Coralwood.  We are happy you have chosen Coralwood for your child.  Coralwood is an exciting place for Preschoolers and Kindergarteners to learn and grow.  We hope you have a great experience.  Please do not hesitate to stop by the front office or call if you have concerns.

Appointments

If your child needs to be checked out of school or is returning from an appointment, it will be necessary for your child to be checked in/out in the front office.  Please try to schedule most medical/dental appointments after school or toward the end of the school day.  Mornings are prime “learning” time for young children.
Arrivals (Tardies) and Early Pick-up
We understand that at times your child might have an early morning or afternoon doctor or therapist appointment which might cause your child to be late for school or need to be picked-up early.  In these cases, parents will need to come directly to the front office to sign their child in/out.  Parents will not be allowed to walk their child to their classroom or go to the classroom to pick up their child early.  A staff member will escort your child to/from the classroom.  This is necessary to prevent disruption to the classroom instructional program.
Attendance

Coralwood School is not a daycare center and provides your child with a quality educational program.  All grade levels teach to established standards.  In order for your child to benefit from this exceptional instructional program, it is very important that your child be at school every day, except for illness.  Family vacations should be scheduled during normal school breaks.
Carpool

If your child arrives or departs by car, you will be given specific information on where to drop off/pick up your child.  Please remember that the speed limit on campus is 10 MPH.  This is for the safety of all students.  Please do not speed off campus after you have dropped off/picked up your child.  We have about 250 young children on the campus and their safety is paramount.  

On rainy days it may be necessary to alter the normal drop off/pick up procedures.  Please follow the directions of the electronic sign in front of the building and staff during inclement weather.  We try to keep the students and staff dry and safe.   Your cooperation is greatly appreciated.
Carpool will be:

PreK and Kindergarten - 7:45-8:00 a.m. for morning drop-off, afternoon pick-up will be 2:30-2:45 p.m. 

Preschool- 3 yr. olds- 9:00-9:15 a.m. for morning drop-off, afternoon pick-up will be 1:15-1:30 p.m.
Parents should not use cell phones when in the carpool line—it is dangerous!
Communicating with the School

You may communicate with the teacher via e-mail or phone.  Please complete the following so that you will have your teacher’s information readily available:

Teacher’s Name:______________________________________

Teacher’s E-mail Address:____________________________________________

Teacher’s Phone:______________________________________

Teachers check their messages throughout the day.  However, during instructional time teachers are not available to speak to you on the phone. If you have an emergency and need immediate assistance, please contact the front office at 678-874-6002.   If your child is in a classroom with two teachers, please email both of them when sending an email.
Communication folders go home with students each day. If your child leaves home in a less than happy state due to unusual circumstances, please drop the teacher a note.   Sometimes extra attention can turn a child’s day around. 

Conferences

Teachers welcome the opportunity to discuss your child’s progress with you.  During the school year there will be four night conferences scheduled.  Please schedule conferences with your teacher when the notice is sent home.  You may also ask for a conference any day before school or after school with your teacher (except on Wednesday afternoons). Child care is not provided by the staff during conferences.  
Please remember that drop off/ pick up times are not a good time to talk with your teacher as she has several children in her care who she must supervise closely and cannot be distracted or divide her attention.
Departure

Our goal is to return your children home safely each day.   Students leave school by bus or carpool.  If you would like for your child to leave school with a friend or relative, it will be necessary for you to send a note in to the teacher and the driver if the student rides a bus home.  Frequently students tell their teacher that they are to go home with a friend or that a parent will be picking them up.  If the teacher does not have a note from the parent, the student will be sent home in the routine manner.

Teachers of students leaving at 1:15 p.m. must be notified by 12:45 p.m. and teachers of PreK and Kindergarten must be notified by 1:45 p.m. each day if there is a change in the mode of transportation home.  Notification after these times could cause your child to be sent to the wrong location.
Dress Code

Coralwood follows the student dress code of the DeKalb School System. Children at this age are working on dressing and undressing themselves independently, and we as educators support their efforts.  Clothing with tricky fasteners is not appropriate for school.  Please send your child to school in clothing that he/she can put on and take off with minimal to no assistance.  Students should be dressed in comfortable play clothes with shoes for running, jumping and skipping (i.e. shoes with shock absorbing soles and backs).  Flip flops, Crocs, and "dressy" shoes with hard soles are inappropriate for school.
Underwear should not be exposed for either gender.  Shorts under dresses or skirts is a comfortable solution.  Coralwood spirit wear is always appropriate, particularly for field trips.

Emergency Closings
Notification of school closings will be given by local radio and television stations. The county may announce school closings as late as 6:15 a.m. if unsafe conditions exist.  In the case that students need to be evacuated from Coralwood School due to fire, bomb threat, or other dangerous situations, they will walk with Coralwood staff to the next street, Coralwood Court.  This is our “reunification site.”  Parents may meet us at that location should the school need to be evacuated.  If the school needs to be evacuated due to loss of water or electricity, the students will be transported to Oak Grove Elementary, or if this school is not available, we will transport students to Lakeside High School.
Emergency Phone Numbers

We must be able to reach you by phone should your child become sick or have an accident.  If any of your telephone numbers change, please let the teacher know of the change.  We need to have at least three contact numbers.  You are encouraged to give the teacher names and numbers of relatives and/or friends who could assist in the event of an emergency.  If you should have a change of address, please notify the front office.
Field Trips
Field trips are an important part of learning for young children.  Teachers schedule field trips related to concepts being taught in the classroom.  Parents pay for the entrance fees and related bus fees with cash.

Health and Illness

One of our goals is to keep the children and teachers healthy.  When your child is ill, it is imperative that you keep him/her home.  Students with high temperatures, diarrhea, vomiting, or any communicable disease should be kept home. Should you have questions about when your child should be kept at home, please discuss them with Marilyn Anchors, Nurse.
Should your child become sick, you will be contacted to come and take your child home in a timely manner. 

If your child will need medication given at school, the parent/legal guardian must complete an authorization and instruction form entitled “Authorization to Give Medication at School”.  All medication (even over the counter drugs) requires a physician’s signature.  The completed form must accompany the medication to school.   Please see Ms. Anchors, Nurse, to obtain a copy of the form.  
Instructional Program
An educational program should encourage the total development of each individual and should promote intellectual curiosity, independence, objectivity and creativity in students.  At Coralwood the instructional program ensures that each student will experience the enjoyment of a challenge, the excitement of success, and the development of a good self-image.  This is accomplished by employing innovative teaching strategies, cooperative learning, and exposing the students to the curriculum.  Assisting children in their development requires the promotion of child engagement, independence and mastery across all developmental domains.
All grade levels teach to established standards.  For Preschool and PreK, these standards are the GELDS (Georgia Early Learning and Development Standards), and Kindergarten follows the CCGPS (Common Core Georgia Performance Standards).  

Young children learn by playing.  Play is an important tool for the Preschool and PreK student.  Teachers are expected to use play for instructional purposes.  We take pride in our “hands on” learning and student generated work.
Lost Items
Please put your child’s name on all articles of clothing that you do not want lost.  The backpack and lunch box should also have the child’s name in/on it.  Favorite items should have the student’s name in/on them. 
Lunch/Breakfast
MEAL PRICES FOR 2014-2015









Full

Reduced

Adult

Breakfast

$1.25

$0.30


$1.75

Lunch


$2.00

$0.40


$3.00
Milk


$0.65



Students may bring lunch from home and you are welcome to join your child for lunch.  If you plan to eat a school lunch with your child just send in a note so you are included in the lunch count.  Always come by the front office and sign in before joining your child for lunch.
MyLunchMoney.com [ http://www.mylunchmoney.com ] allows parents to add money to their children's accounts using a credit or debit card. Once an account is established, parents can check balances and fund their children's accounts online via their secure website.  Parents must have their children's seven digit student identification number to establish an account.  Parents who do not have access to the Internet may pay by phone or fax. The sign-up form is available from the school's food service manager and should be returned to the address listed on the top of the form.  Of course, payments to student accounts will continue to be accepted at the schools.

Kindergarten students eating breakfast at school must arrive by 7:45 a.m. 

Media Center

All Coralwood students visit our library weekly for story time and age/developmentally appropriate instruction in information literacy and library citizenship.   Preschool students select books weekly for use in their classroom library.   Students in PreK and Kindergarten may check out books weekly for use at home.  Parents of students in PreK and Kindergarten will receive a letter from our librarian, Virginia Stratton, outlining the library program and policies in greater detail.  Please understand that DeKalb County School policy requires parents to pay the replacement cost of lost or damaged library materials.  Payment for lost/damaged books must be made with cash.
Book Adventure, an online reading program, is offered to Kindergarten and PreK students as an additional resource to develop reading skills:  main idea and details; constructing meaning and comprehension; evaluating information; literary elements; and vocabulary usage.  Reading is done at home and in the classroom, but the quizzes are taken in the classroom or library only so that the achievements of the students can be adequately monitored.
Please consider donating your time to our library.  Volunteers are needed to pull/shelve books and assist with other clerical duties such as affixing barcodes and spine labels, conducting inventory, assembling manuals, making photocopies, etc.  The schedule for volunteers ranges from 20 minutes once a month to 1 hour a week.  

Contact Virginia (GinGin) Stratton if you would like further information about any of our library programs.  
Coralwood PTA and Foundation
Our PTA and Foundation help to make Coralwood a great school.  You are expected to join the PTA and volunteer for any of the many committees to assist with supporting the school and your child.  The PTA is involved in special events at the school and fundraising.  It is a great way to meet other parents and learn the names of your child’s friends.  The Foundation also funds professional learning for staff and has committees for parents to serve on.
Parent Involvement Policy

Active parent involvement is expected at Coralwood.  There are many ways parents may become involved in the school.  Parents may help in classrooms, provide supplies for activities, serve on committees, share skills and interests with students, or contribute food for the many special occasions celebrated at the school.

Parent Observations in the Classrooms

Parents may observe classrooms beginning the fourth week of school.  It will be necessary to schedule an appointment with the front office for an observation when the principal or the principal’s designee is able to accompany them.  Parent observations are limited to 15 minutes. Most observations will take place in the hallway observing through the large classroom window or via video remote on a tv.  This is to limit distractions during instructional time.  The rights of all students to privacy and to a proper learning environment must be strictly observed.  Parental visits should not be for the purpose of “monitoring” a teacher.  If the parent has questions regarding the observation, they should be properly addressed to the Principal or Lead Teacher for Special Education (LTSE).  Communicating with the teacher, staff, or therapists during instructional time will not be allowed.  If at any time during a visit, the administrator considers the parent’s activities to be other than in the best interest of the students being served or disruptive, the administrator may terminate the visit.
Private Practitioners

Many of our students have private therapists and we are happy to consult with them at parent request.  Private therapists may observe the classroom for 15 minutes when the principal or the principal’s designee is able to accompany them.  Instructional time cannot be used for consulting with the teacher, staff, or school therapists.  If the private therapist wants to speak with the teacher or the school therapists, a time should be arranged at the end of the school day and parents should have signed a release form.
Safety

Your child’s safety and education are our primary responsibilities.  We require that ALL PARENTS/VISITORS sign in/out in the front office when visiting the campus and obtain a visitor’s tag.  If you do not have a visitor’s tag on, expect to be stopped by staff and directed to the front office.  We do not want any adults on the campus that we are not aware of due to safety concerns.  Please make it a habit to visit the front office when you first arrive on campus.
School Rules
We rely on everyone to help teach all our students to be good citizens.  Please help your child understand the school rules: 
· Follow directions
· Keep hands and feet to yourself
· Use helpful words
The Team
Parents are a very important part of the educational team.  We value your input and suggestions.  Your child’s classroom teacher will be meeting with you to discuss your child’s progress and to inform you about opportunities you will have to participate in the classroom.  Educational research indicates that parental involvement impacts student achievement.   Your teacher will be giving your child “homework” that is appropriate for your child’s age level.

In addition to your child’s teacher, there may be support staff working with your child.  Paraprofessionals will assist the teacher in the classroom and are a significant part of the team.  Speech/Language Pathologists, Occupational Therapists, Physical Therapists, Recreational Therapist, Media Specialist, Behavior Specialists, and a Music Teacher/Therapist may work with your child’s class.  Other therapists, specialized teachers (Vision, Mobility, Hearing Impaired, etc.), and support personnel may also work with students who are in need of these services.
The Lead Teacher for Special Education (LTSE) and Principal are part of your child’s team.  Please come by the front office any time with questions, suggestions, concerns or success stories.  We value your support and partnership in working together this year.
Vacations

Family vacations should be scheduled during normal school breaks.  Absences for vacations will be counted unexcused.  Excessive unexcused absences will be reported to the social worker.
(The rules in this handbook were in place at the time of printing however, that does not preclude any change in rules after printing; updated rules or procedures can be added as necessary and will be communicated in Chalk Talk, courier, and/or the Coralwood School website.)
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Appendix

Coralwood Parent Job Description

Coralwood is a hands-on community.  All parents are expected to be actively involved in their child’s education as well as the activities of the school and the supporting organizations—The Coralwood Foundation and the PTA.

Coralwood is a great learning environment because of the dedication of its staff and the support of its community.  Parents receive a high quality, specialized education for their children.
Parents are encouraged and expected to ensure the continuation of this school and its environment through support both financial and physical.

The following are minimum qualifications for the Coralwood parent: 
· Complete all home activities assigned by the teacher.

· Read to your child for at least 20 minutes each day.

· Volunteer in the classroom.

· Support the school with your time, talent, or treasure.

· Be an active member on a committee of the PTA and/or Foundation.

· Contribute to the annual Coralwood Challenge.

· Volunteer and/or attend the annual fundraisers.

· Share your thoughts, ideas, and experiences with the administration and leaders of the Foundation and PTA.

· Play with your child for at least 30 minutes each day. Cell phones and other communication/electronic devices should not be used during this time.

· Bring your child to school on time every day.

· Schedule all vacations during regular school breaks.  Six unexcused absences will automatically generate a letter to the parent and be referred to the social worker.

· Attend parent conferences.

· Provide school supplies as requested.
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August 6, 2014

Dear Parent or Guardian,

The DeKalb County School District is committed to providing quality instruction for all students and does so by employing the most qualified individuals to teach and support each student in the classroom.  We have worked diligently to assure that every class has a teacher with the appropriate background, experience, and credentials for his or her teaching assignment.  We believe that a caring, competent, and qualified teacher for every child is the most important ingredient in educational reform.

The Elementary & Secondary Education Act (ESEA), formerly known as No Child Left Behind law (NCLB) requires school districts to notify parents of their right to know the professional qualifications of the classroom teachers who instruct their child. Specifically, you have the right to request the following information about each of your child’s classroom teachers:

· Whether the teacher has met the Georgia Professional Standards Commission requirements for certification for the grade level and subject areas in which the teacher provides instruction;

· Whether the teacher is teaching under emergency or other provisional status through which Georgia qualifications or certification criteria have been waived;

· The college major and any graduate certification or degree held by the teacher; 

· Whether the student is provided services by paraprofessionals, and if so, their qualifications.

Coralwood School has some of the most qualified teachers in the State of Georgia, and we are extremely proud of our teaching staff.  If you would like to receive any of the information listed above for your child’s teacher, please contact the principal at 678-874-6002. For additional information regarding the federal “highly qualified” teacher requirements and Georgia policies, please visit the Georgia Professional Standards Commission website at www.gapsc.com.  

Sincerely,

Melanie D. Castelle

Melanie D. Castelle, Ph.D.
Coralwood School


2477 Coralwood Drive


Decatur, GA 30033


678-874-6002





Dr. Melanie Castelle


Principal





Interim Superintendent





Mr. Michael L. Thurmond


              Superintendent








Interim Superintendent
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